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isij 7 % yksdiz’kklu     Public Administration    

-------------------------------------------------------------------------------------------------------------------- 

Chapter One 

1- ------------ ;kauk yksdiz‘kklukpk tud vls Eg.krkr- 

& oqM`ks foYlu  

2- -------------- ;kauh yksiz’kklukP;k ladfyr n`”Vhdksukps leFkZu dsys vkgsss- 

& ,y- Mh- OgkbV] gsUjh Qs;kWy 

3- -------------- ;kauh yksiz’kklukP;k O;oLFkkiukRed n`”Vhdksukps leFkZu dsys vkgsss- 

& Y;qFkj xfyd] gcZVZ lk;eu 

4- yksdiz’kklu-Eg.kTks ‘kklukph pkSFkh ‘kk[kk vls dks.kh EgaVys vkgs\ 

& foyksch W. F.  

5- lqlaLd`r lektkph xq:dhYyh Eg.kts yksdiz’kklu& gh O;k[;k dks.kkph\ 

& pkyZl ,- fcvMZ  

6- yksdiz’kklu gs ----------- Lo:ikps ‘kkL= vkgs- 

& lkekftd  

7- Y;qFkj xfyd gs uko ------------ ‘kh lacaf/kr vkgs- 

--POSDCORB  

8- ^Ykksdiz'kklukr v’kk loZ d`rhaapk vkf.k dk;kZa;k lekos’k dsyk tkrks dh T;kapk mns’k 

lkoZtfud /kksj.kkaph iqRkZrk fdaok vaeyctko.kh dj.ks gk vlrks* vls --------;kauh EgVys 

vkgs- 

& ,y- Mh- OgkbV  

9- POSDCORB e/khy v{kjkapk vFkZ ------------- 

P- means Planning fu;kstu]   O- means organization la?kVu] 

S- means Staffing deZpkjh fu;qDrh]  D- means direction ekxZn’kZu]  

CO- means coordination leUo;]  R- Reporting  vgoky]  

B- means budgeting  vankti=d 

10- oqM`ks foYlu ;kauh ------------fl/nkar ekaMyk- 

& iz’kklu jktdkj.k vyxhdj.k 
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Chapter Two 

1 la?kVuspk -------------  vkSipkjhd ?kVdkauk] rRokauk] o jpusyk egRo nsrks- 

&;kaf=d n`”Vhdks.k 

2 ^leku gsrw lk/; dj.;klkBh fuekZ.k dsysyh izR;sd ekuoh laLFkk Eg.kts la?kVuk gks;*  -& 

gs fo/kku ts- Mh- ewus ;kaps vkgs\ 

3 la?kVuspk -------  vukSipkjhd ?kVdkauk] ekuoh laca/kkauk] o ekuoh izo`Rrhauk egRo nsrks- 

&ekuorkoknh n`”Vhdks.k 

4  la?kVusps pkj vk/kkjHkwr ?kVd dks.krs\ 

&iz;kstu] izdzh;k] iztk o izns’k& (Purpose, Process, , Person, and Place) 

5 ----------------- gs la?kVusps rRo ukgh- 

&Hkjrh   

6 -----------------gh la?kVusps rRos vkgsr- 

&fu;a=.k d{kk] inlksiku] vkKSD;] leUo;] dsanzhdj.k&fodsanzhdj.k 

7 izR;{k dke dj.kkjk ?kVd Eg.kTks &  

& la?kVusps js”kk ?kVd vls Eg.krkr 

8 LkYykxkj ?kVdkps mnkgj.k& 

& furh vk;ksx] jk”Virhaps lfpoky;] iariz/kkukaps lYykxkj  

9 ----------- ;kauk la?kVusps js”kk ?kVd vls Eg.krkr 

& [kkrs] yksdfuxe] Lora= Lofu;af=r eaMGs 

10 ,dk ojh”BkP;k fu;a=.k[kkyh tso<s yksd dke d# ‘kdrkr R;kl R;k ojh”Bkph  ---------

vls Eg.krkr- 

& fu;a=.k d{kk   

11 Izk’kklukr lRrk TksaOgk ojh”B vf/kdkjh ;kapsdMs ,doVrs R;kl----------- Eg.krkr- 

& dsanzhdj.k 

12 Izk’kklukr lRrk TksaOgk fofo/k Lrjkoj foHkkxyh tkrs rsaOgk R;kl----------- Eg.krkr- 

& fodsanzhdj.k 

 

Chapter Three 

1 ^,dk fuf’pr dkGklkBh dsysyh  ljdkjph vkfFkZd ;kstuk Eg.kTks vankti=d gks;*&gh 

O;k[;k ------------  ;kaph vkgs- 

& Vsyj 
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2  tsaOgk vankTki=dkr tek o [kpZ leku vlrks rsOgk R;kl---------------vls Eg.krkr- 

& larqfyr vankTki=d  

3 tsaOgk vankTki=dkr tek vf/kd o [kpZ deh vlrks rsOgk R;kl---------------vls Eg.krkr- 

& cprhps vankTki=d     

4 tsaOgk vankTki=dkr tek deh o [kpZ vf/kd vlrks rsOgk R;kl---------------vls Eg.krkr- 

& rwVhps vankTki=d         

5  vankti=dkph veyctko.kh dj.ks gh-------------ph tckcnkjh vlrs- 

& vFkZea=ky;kph 

6 vankti=d  izFke ----------- ekaMkos ykxrs- 

& yksdlHksr   

7   --------------;k lalnsP;k foRrh; lfeR;k vkgsr- 

& yksdys[kk lferh] vuqeku lferh] yksdk|ksx lferh & ;k lOkZ 

8 Hkkjrkrhy vkfFkZd o”kZ dks.krs \ 

& 1 ,fizy rs 31 ekpZ v[ksj 

9 vankt lferhr dhrh lnL; vlrkr   

& 30 lnL;  

 

10 lkOkZtfud gh’ksc lferhr fdrh lnL; vlrkr\  

&  22 lnL; 

11 fu;a=d o egkys[kkijh{kd use.kwd dks.k djrkr\ 

& dye 148 uqlkj jk”Virh 

12 yksdfuxekph mnkgj.k lakxk- 

& fjtoZ cWad vkWQ bafM;k] ,y vk; lh] ,l- Vh- egkeaMG]  

13 HkkjrkPks fo|eku avFkZea=h dks.k vkgsr\ 

&Jherh fueZyk flrkjeu 

 

Chapter Four 

1 iariz/kku o eaf=eaMG gs izR;{ki.ks ------------ tckcnkj vlrkr-  

& lalnsyk  yksdlHksyk  

2   --------------gs lq’kklukps oSf’k”B; ukgh- 

& n¶rj fnjaxkbZ    
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3   --------------gs lq’kklukps oSf’k”B; vkgs- 

& dk;|kuqlkj iz’kklu]  

&lax.kd ;a=.kspk okij] 

& tyn fu.kZ; izfdz;k 

4 yksdiz'kklukrhy ewyHkwr fu;e o dk;Zi/nrhph ;kaph ekghrh ukxjhdkauk ns.;klkBh --------

- vlrs 

& ukxjhdkaph lun  

5 dk;Zdkjh eaMGkoj fu;a=.k Bso.kkjs lalnh; ekxZ dks.krs\ 

& iz’uksRrjkapk rkl]  

& LFkxu izLrko]  

& vankti=dkojhy ppkZ]  

------------------------------------------------------------------------------------  

 

isij (8) % yksdiz’kklu    Public Administration  

?kVd 1 yksdiz’kklukpk ifjp; 

 Û yksdiz’kklukpk vFkZ vkf.k Lo:Ik  

 Û yksdiz’kklukph O;kIrh o egRo 

--------------------------------------------------------------------- 

Û yksdÁ’kklu vFkZ o O;k[;k (Public Administration) 

vk/kqfud dkGkr yksdÁ’kku gs vR;ar egRokps o vko’;d  ‘kkL= Eg.kwu vksG[kys 

tkrs- Áxr vkf.k vizxr v’kk loZp jk”Vªkr yksdiz’kklu’kkL= vk<Grs- vk/kqfud dkGkrhy 

jkT;kaps dk;Z{ks= O;kid cuysys vkgs- vk/kqfud lektO;oLFksps Lo:Ik xqarkxqarhps o tfVy 

>kysys vkgs- vk/kqfud jkT;kph dk;sZ dosG iksfylh jkT;kph (Police-State) jkfgysyh ulwu rh 

vf/kd O;kid o dY;k.kdkjh cuysyh vkgsr- vk/kqfud jkT;s dY;k.kdkjh (Welfare) vkf.k 

tckcnkj (Responsible)jkT;s cuysyh vkgsr- R;keqGs Á’kklukph tckcnkjh ok<ysyh vkgs- 

ÁR;sd jkT;kyk lkekftd] HkkSfrd] ’kS{kf.kd] lkaLd`frd v’kk fofo/k Lo:ikph dk;sZ ikj 

iMkoh ykxr vkgsr- v’kk fjrhus jkT;kaph dk;Z{ks=s ok<Y;keqGs yksdÁ’kklukps egRo nsf[ky 

ok<ys vkgs- yksdiz’kklu Eg.kTks ‘kklukph pkSFkh ‘kk[kk vls foyksch ;kauh EgaVys vkgs 

vesfjdu fo|kihBkae/;s 19 O;k ‘krdkP;k ‘ksoVh yksdiz’kklu ,d Lora= fo”k; Eg.kwu 

f’kdfoyk tkow ykxyk- tjh yksdiz’kklu gh ckc izkphu dkGkiklwu vlyh rjh R;kpk ,d 
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‘kkL= Eg.kwu vH;kl gk v/kqfud dkGkrhy vkgs- 1887 lkyh oqMªks foYlu ;kauh ;k 

fo”k;kph ‘kkL=h; i/nrhus ekaM.kh dsyh- R;keqGs R;kauk yksdiz’kklukpk tud vls EgVys tkrs- 

Á’kklu (Administration)- yksd Á’kku’kkL=kps Lo:Ik tk.kwu ?ks.;klkBh ÁFke ^Á’kklu* 

gh ladYiuk letwu ?ks.ks dzeÁkIRk Bjrs- Administration Eg.kts Á’kklu gks;- ad+ministrare 

;k yWfVu ‘kCnkiklwu ‘Administer’ ;k ‘kCnkph mRiRRkh >kyh vkgs- ;k ‘kCnkP;k vFkZ & 

^yksdkaph dkGth ?ks.ks* yksdkaph lsok dj.ks fdoak dk;kZph O;oLFkk ikg.ks gks; - 

,y-Mh- OgkbZV % 

^^,[kknk gsrq lk/; dj.;klkBh vusd O;Drhaps lapkyu]la;kstu o fu;a=.k dj.ks 

Eg.kts iz’kklu gks; ** 

v½ yksdÁ’kklu % Lo:Ik] vFkZ vkf.k O;kIrh  

yksdÁ’kklukps Lo:Ik (Nature of Public Administration)  

yksdÁ’kklu ‘kkL=kps Lo:Ik tk.kwu ?ksrkuk iq<hy nksu n`f”Vdks.kkapk vH;kl dj.ks 

dzeÁkIRk Bjrs- 

v½ ladfyr fdoak loZO;kIkh n`f”Vdks.k  

 (The Integral View of Public Administration) 

tsOgk ,[kkns mfn~n”V lk/; dj.;klkBh la/kVusrhy loZ ?kVdkaP;k vkf.k R;kaP;k loZ 

dk;kZpk lekos’k yksdÁ’kkukP;k vH;klkr dsy tkrks] rassOgk R;kl ladfyr fdoak loZO;kih 

n`f”Vdksu vls lacks/kys tkrs- [kkR;krhy loZ foHkkxkaP;k vkf.k R;kaP;k mifoHkkxkaP;k dk;kZpk 

lekos’k loZO;kih n`f”Vdks.kkr dsyk tkrks- 

gsUjh Qs;kay vkf.k ,y-Mh-OgkbZV ;kauh yksdÁ’kklukP;k ladfyr n`f”Vdksukps leFkZu 

dsysys vkgs- 

c½ O;oLFkkiukRed n`f”Vdksu (The managerial View) yksdÁ’kkukP;k lacal/khpk 

O;oLFkkiukREkd n`f”Vdks.k Eg.kts dsoG O;oLFkkiu dj.ks] brjkdgwu dk;Z djowu ?ks.ks gks;- 

la?kVusrhy loZ deZpkÚ;kapk vkf.k R;kaP;k dk;kZP;k Á’kklukr lekos’k u djrk dsoG ofj”B 

Á’kkldh; vf/kdkÚ;kaP;k dk;kZpk lekso’k iz’kklukr dj.ks Eg.kts O;oLFkkiukRed 

n`”Vhdks.kkrwu vH;kl dj.ks gks;- 

gcZV lkeu] fLeFk cxZ] FkkWEilu] Y;q/kj X;qfyd] vkWMos fVM] bR;knh fopkjoarkuh 

yksdÁ’kklukP;k O;oLFkkiukRed n`f”Vdksu.kkpk iqjLdkj dsyk vkgs- 

yksdÁ’kklukph O;k[;k &(Definition of Public Administration )  

Áks-,y-Mh-OgkbZV & ^^yksdÁ’kklukr v’kk loZ dr̀hapk vkf.k dk;kZapk lekos’k dsyk tkrks dh] 

T;kapk mnns’k lkoZtfud /kksj.kkaph iwrZrk fdoak vaeyctko.kh dj.ks gk vlrks-** 
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(Public Administration consists of all those operation having for their purpose the fulfillment 

of enforcement of public policy)  

2½ Áks-oqMªks foYlu % ^^dk;n;kph ri’khyokj vkf.k i/nr’khji.ks dk;Zokgh dj.ks Eg.kts 

yksdÁ’kku gks;- dk;|kP;k dk;ZokghlkBh dsysyh ÁR;sd fdz;k gh Á’kkldh; fdz;k ¼dk;nk½ 

ekuyh tkrs**  

 

Û yksdÁ’kklukph O;kIrh (Scope of public Administration )  

 vk/kqfud dkGkr yksdÁ’kku ‘kkL=kph O;kIrh O;kid Lo:ik’kh cuysyh vkgs- 

v½ gsUjh Qs;kWy % gsUjh Qs;kWyus O;oLFkkiukRed n`f”Vdks.kkrwu yksdiz’kkulkph O;kIrh Li”V 

dsyh vkgs- Qs;kaWyP;k ers& yksdÁ’kklukr iq<hy ikp RkRokapk lekos’k dsyk tkrks-  

1½ fu;kstu& Planning  2½ la?kVuk &Organization  3½ vkKk &Command 

4½leUo; &Co-ordination 5½ fu;a=.k &Contol   

Á’kklukr dks.krhgh mfnn”Vs lk/; dj.;klkBh ojhy ikp rRokapk Lohdkj djkok 

ykxrks- 

c½ Y;qFkj Xkfyd &;kauh POSDCORB ‘kCnko:u yksdiz’kklukph O;kIrh Li”V dsyh vkgs- 

Á’kklukrhy rRos vkf.k dk;sZ fopkjkr ?ksÅu Á’kklu dk;kZph O;kIrh dsyh vkgs- Posdcorb 

;k ‘kCnkrhy v{kjkaps Li”Vhdj.k iq<hy izek.ks dsysys vkgs- 

P-Planning – fu;kstu fdaok ;kstuk% dk;kZph :ijs”kk Bjfo.ks rlsp rs dk;Z ;’kLoh 

dj.;klkBh ;ksX; v’kh dk;Zi/nrh Lohdkj.ks  

O-Organizing – la?kVuk& Á’kklukps dk;Z dj.;klkBh jpuk fuekZ.k djkoh ykxrs] 

foHkkx&mifoHkkx ikMwu vf/kdkjinkaph LFkkiuk djkoh ykxrs-  

S-Staffing –deZpkjh oxkZph O;oLFkk& Á’kklu dk;kZlkBh ykx.kkÚ;k dq’ky] ik= uksdjoxkZph 

Hkjrh dj.ks] R;kauk Áf’k{k.k ns.ks iz’kkluklkBh vko’;d vlrs- 

D-Directing – fu.kZ; ?ks.ks] vkKk ns.ks] lwpuk o ekxZn’kZu dj.ks &Á’kklukr deZpkjh oxkZyk 

vkns’k] lwpuk] ekxZn’kZu djkos ykxrs-  

Co- Coordination  –leUo; % la?kVusP;k fofo/k foHkkxkr ijLij laca/k ÁLFkkfir d:u 

R;kaP;krhy la?k”kZ deh dj.ks ;kl leUo; vls Eg.krkr- 

R- Reporting-  efgrh vgoky ikBfo.ks & Á’kklukrhy vf/kdkjh o deZpkjh ;kauk 

iz’kkluk laca/kh ekfgrh fnys tkrs- rlsp rikluh] la’kks/ku vkf.k uksan.kh ;kaP;kOnkjs ekfgrh 

teowu vgoky r;kj dj.ks- 
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B-Budgeting – vankti=d r;kj dj.ks& vankti=d fuferhZ] R;kl eatqjh] R;kph dk;Zokgh] 

vkfFkZd fu;a=.k] fg’ksc O;oLFkk b- xks”Vhapk lekos’k vkfFkZd iz’kklukr dsyk tkrks- 

 Y;qFkj Xkfyd ;kaP;k ers] iz’kklukrhy loZ dk;sZ vkf.k izfdz;k loZ izdkjP;k la?kVukr 

vk<Gwu ;srkr- jk”Vªh;] Ákarh; o LFkkuh; ikrGhojhy v’kk loZ iz’kklukr iksLVdkWcZ n`f”Vdks.k 

vk<Grks- 

lkekU;r% yksdÁ’kklukP;k O;kIrhr iq<hy fo”k;kapk lekos’k djrk ;sbZy- 

1½ yksdiz’kklu’kkL=kpk vFkZ] Lo:Ik] O;kIrh] fodkl o egRo  

2½ Á’kkldh; fl/nkar vkf.k RkRos  

3½ la?kVusps Lo:i] vk/kkjHkwr RkRos] ?kVd vkf.k leL;k  

4½ Á’kkluojhy fu;a=.k & dk;nsfo”k;d] dk;Zdkjhfo”k;d] U;k;fo”k;d vkf.k lkekftd 

fu;a=.k  

5½ lsod Á’kklukrhy% ukxjh lsok] Hkjrh] Áf’k{k.k] c<rh] fuo`RRkh] rVLFkrk- 

6½ vkfFkZd iz’kklukrhy% vFkZladYi &Áfdz;k] vkfFkZd fu;a=.k  

7½ O;oLFkkiu % usr`Ro] /kksj.k fuf’prh] fu.kZ; fu/kkZj.k Áfdz;k] fu;kstu] lalwpu] Ik;Zos{k.k 

vkf.k tulaidZ  

8½ dY;k.kdkjh jkT; vkf.k LFkkfud Á’kklu  

9½ iznRRk dk;ns] Á’kkldh; dk;ns] Á’kkldh; U;k;  

10½ vkarjjk”Vªh; Á’kklu 

11½ ‘kkL=h; O;oLFkkiu vkf.k Á’kkldh; lq/kkj.kk  ¼la?kVu vkf.k i/nrh ½ 

12½ Á’kkldh; tckcnkjh vkf.k Á’kkldh; leL;k 

 ojhy fofo/k ?kVdkapk vH;kl rkfRod vkf.k O;ogkfjd n`f”Vdks.kkrwu yksdÁ’kklu 

‘kkL=kr dsyk tkrks- 

------------------------------------ 

 

Û yksdiz’kklukps egRo 

yksdiz’kklukps tud oqMªks foYlu ;kauh ;kauh jktdkj.k vkf.k iz’kklu ;kaP;k 

foyxhdj.kkpk fl/nkar ekaMyk vkgs- R;kaP;k ers jktdh; usR;kauh iz’kklukr n[kyvankth 

djrk dkek u;s- /kksj.k Bjfo.ks gs jktdh; usRk`Rokps dke vkgs- iz’kklu gs rBLFk vkf.k 

fui{kikrhi.ks pkyys ikfgts- dY;k.kdkjh jkT;kr yksdiz’kklukps egRo ok<ys vkgs- ‘kklu 

vusd ;kstuk turslkBh r;kj djrs- R;k ;kstukaph izHkkoh veyctko.kh iz’kkldh; ;a=.kk 

djrs- 
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  [kkyhy eqÌs iz’kklu egRo LIk”V djrkr 

1- lfpo] ftYgkf/kdkjh] xzeklsod b- iz’kkldh; vf/kdkjh izR;{k ‘kklukP;k /kksj.kkph 

veyctko.kh djrkr-  

2- iz’kkldh; vf/kdkjh O;kolkf;d vlrkr] R;kapk mnns’k yksdlsok dj.ks gk vlrks- 

3- iz’kkldh; vf/kdkjh dq’ky o rkaf=d Lo:ikps Kku vl.kkjs vlrkr 

4- iz’kkldh; vf/kdkjh fui{kikrh o rVLFk dke djr vlrkr 

5- iz’kkldh; vf/kdkjh dk;eLo:ih o fuo`Rr gksbZi;Zar inkoj dke djr vlrkr 

6- jkTkdh; jktdh; usRk`Ro /kksj.k fufeZrh djrkr ;kmyV iz’kkldh; vf/kdkjh /kksj.kkph 

veyctko.kh djr vlrkr 

7- dj :ikus iSlk tek dj.ks o R;kpk fofu;ksx dj.ks gh tckcnkjh yksdiz’kkukph vkgs- 

8- iz’kkldh; vf/kdkjh pkdksjhc/n  dke djr vlrkr 

 

v’kkizdkjs yksdiz’kklukps egRo Li”V dsys xsys vkgs- ‘kklukP;k ;kstuk lkekU; 

tursi;Zar iksgpfo.;klkBh yksdiz’kklu eksykph Hkwfedk ikj ikMrs- 

--------------------------------------------------------------------- 

 

 

 


